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Standard Operating Procedure of Graduation for Graduate Students
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* Course with 3 credits and 0 lecture hours.
¥R ONE P A = <Y 474y § -k f7>(http://sis.dyu.edu.tw/RWD/)

*Must complete <declaring advisor> by the end of the semester (http://sis.dyu.edu.tw/RWD/)
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* Course with 3 credits and 0 lecture hours.
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EF]_ 4 ;/,F, < ( = ) * Must complete< Final Defense >, and gain all the credits by the end of the semester
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B Must complete and pass <Academic Research Ethics Education >, and hand in the relevant documents of academic ethics
(https://ethics.moe.edu.tw/
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*You can declare proposal defense when you are taking Master Thesis I or Master Thesis 11
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Students in 4+1 program are eligible for proposal hearing and final defense during the second semester of year-1 graduate program;

214 s prerequisites go to the credits required all taken.
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Proposal Defense
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*Fill out the annex 1, 2 and 3 and submit to the department office from the fifth week to the sixth week of the semester
*2LE v ED R RGP A HGES & http://sis.dyu.edu.tw/RWD/)
*Prepare all the forms yourself for your proposal defense (Evaluation sheet http://sis.dyu.edu.tw/RWD/)
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Before the proposal defense, the A4 poster must be prepared for announcement outside the department and the master students’ line group a
week ago.
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Final Defense
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*You can declare final defense when you are taking Master Thesis 11
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* Those whose major is not English for bachelor degree should take two undergraduate courses regarding language teaching or literature to
fulfill the internal requirement of the graduate program. Proof must be offered when applying for final defense.

CEEFHMAALELL  FREFEEEE VAR PHER -
Those whose major is English for bachelor degree should hand in the diploma printout to the department office for proof when applying for
final defense.
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*Fill out the annex 4 and submit to the department office from the ninth week to the tenth week of the semester, and hand in plagiarism
detection result (cannot be higher than 25%) from Turnitin: http://www.turnitin.com/

*E G REw R RGP & H(FL 4 http://sis.dyu.edu.tw/RWD/)
*Prepare all the forms yourself before your final defense  (Evaluation sheet http://sis.dyu.edu.tw/RWD/)
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Before the final defense, the A4 poster must be prepared for announcement outside the department and the master students’ line group a week
ago.
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revising After final defense, revise the thesis according to the suggestions of the committees. The paper can be sent for format review after it has been
approved by your advisor.
< v ¥t % %% Turnitin https://www.turnitin.com/
Plagiarism Detection Software Turnitin https://www.turnitin.com/
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Do the plagiarism detection again before printing out your thesis
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Plagiarism Detection
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After applying for an Turnitin account, save the paper in PDF file and upload it in the field opened by the advisor. It will take 3~4 days to

wait for the result of the plagiarism detection. After the plagiarism detection is completed, you will get the feedback of plagiarism
detection. According to the report, fill out annex 5: " Plagiarism Detection for Thesis Originality "
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Format Review
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Fill out: Thesis Form of Format Review (Annex 6) & The Responsrbrlity Statement of Thesis (Annex 7)
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Columns of Signature of Graduate Student and the Advisor need to be signed in person
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The final draft of the paper should be arranged according to the format. Have the thesis print out and clamped by a long tail clip, sent it to
the office for preliminary examination and review. When approved, you can print out the hardcopies.
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Filling the Data
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Filing the abstract to the National Library
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After the final defense, inform the department assistant, and then he or she will set up the file in the system of National Library. The system
will automatically send you the “Account and Password” via E-mail to you. Please go online to fill the data.
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*You need to key in your Chinese and English abstract, Table of Contents and References
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Thesis electronic file authorization: After you fill the data, print out the authorization file and sign your name, and sent it to the department
office with the hardcopies of thesis.
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Printing
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Department: 1 hardcover & CD with word file
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National Library: 1 hardcover CD with word file and the thesis electronic file authorization
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Da-YEH Library: 2 hardcovers & CD with word file of the complete thesis
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Advisor and Oral test committees
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1 hardcover for each one
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Please save all your files in to a word file, and file tittle 1D your name and thesis title (eg. F15062589 Light Wang- Thesis Title)
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Use the version of Word above WORD2003. The layout of the text is based on the current paper format. The file is stored in its original format.
Do not use a compression program. The CD contains the full text of the paper and the content of the paper submission.
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Formalities of
Graduation
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Qualification review of the graduation
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The following documents must be carried to receive the diploma. Those who do not have the information will not be issued.
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1. fill out and conduct “application form of graduation” ( http //sis. dvu‘edu.tw/RWD/ )
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2. If you are unable to obtain the certlf cate in person, you must submit the “application form of graduation” to the trustee and issue an attorney
on the application form for graduation.
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3. Hand in all the hardcover printouts and ﬁmsh all the formalities, and you will receive your diploma after three working days.
1 BRI ArpY 5 -FHLE - FFEHLIAT o

P.S.1. Print date of the degree certificate: the ﬁrst semester is January, the second semester is June.
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https://cloud.ncl.edu.tw/theme/theme01_tmpl/index_login.php?error_userid=
http://sis.dyu.edu.tw/RWD/
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P.S.2. If you have completed the required subjects and credits, you may be required to obtain a degree certificate for three days after the
completion of the thesis submission and formalities of graduation. The deadline for submission of papers is based on the information published

by the Academic Affairs Office.




